
Q�ZLOO�EH�DW�KRPH��\RX�
PD\�QHHG�WR�³WDJ�WHDP´�ZLWK�RWKHUV��+DYH�UXOHV�
DQG�DFWLYLWLHV�WR�NHHS�ROGHU�FKLOGUHQ�RFFXSLHG��
7DON�WR�\RXU�PDQDJHU�DERXW�FXUUHQW�JXLGHOLQHV��

□ Create a dedicated office space.�,I�SRVVLEOH��
XVH�D�VHSDUDWH�URRP�ZLWK�D�GRRU��,I�QRW��ZRUN�WR�
FDUYH�RXW�D�TXLHW�VSDFH�WKDW¶V�IUHH�IURP�
GLVWUDFWLRQV��&KHFN�\RXU�FRPSDQ\�SROLFLHV�
UHJDUGLQJ�GDWD�SULYDF\�DQG�HTXLSPHQW�VHFXULW\����

□ Mind ergonomics.�6WULYH�IRU�D�VHWXS�WKDW�
VXSSRUWV�HIILFLHQF\��SURGXFWLYLW\��DQG�SURWHFWV�
\RXU�KHDOWK��3ULRULWL]H�FRPIRUWDEOH��VXSSRUWLYH�
VHDWLQJ��JRRG�OLJKWLQJ�DQG�FRPSXWHU�SUR[LPLW\���

□ 
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Staying connected 

□ Be responsive.�%H�UHDGLO\�DFFHVVLEOH�YLD�
SKRQH��HPDLO��RU�LQVWDQW�PHVVDJLQJ��%H�VXUH�


