


A complete proposal consists of the following items:   
 

• Faculty Development Award cover page (attached); 
• Abstract (maximum one page, single spaced) which describes your proposal in terms 

that can be read and understood by someone not in your field, include a statement of 
why and how this project is important to your scholarship and career development.   

• Project description (maximum three pages, double spaced) to include: 1) goal or 
hypothesis; 2) methods; 3) analysis (when applicable); 4) anticipated results and/or 
conclusions; 5) anticipated future directions; and 6) potential for extramural funding. 

• Detailed Budget and Budget Justification (maximum two pages): (please use attached 
Budget Planning Document as your guide, see Appendix A).  Budgets should be 
reasonable and appropriate to the scope of work proposed.  Most importantly, all 
expenses must be well justified.  For example, if employing project staff, describe 
personnel with corresponding salaries/stipends.  As in the past, budgets may include 
support for students, equipment, and other research expenses, but may not include a 
stipend for the P.I./faculty member proposing the project or for a faculty Co-PI or 
faculty consultant. If employing graduate or undergraduate students, please budget 
hourly wages and not tuition remission.  Hourly wages for undergraduates are $15/hour 
and $18-20/hour for graduate students. 

•  Requests for travel will be considered only if required for carrying out the proposed 
project. Travel to professional meetings and other routine activities will not be supported.  
Travel is subject to the universities pandemic 




